
Title IX Coordinator Role & Internal Assignment Memo 

Title IX Coordinator – Role Description (Internal Assignment) 
Title: Title IX Coordinator 

Reports To: Senior Vice President of Education Operations 

Time Allocation: 15% of role responsibility 

Primary Purpose: 

To ensure institutional compliance with Title IX of the Education Amendments of 1972 by 

coordinating the college’s efforts to prevent, investigate, and respond to sex-based 

discrimination, harassment, and violence. 

Key Responsibilities: 

• Oversee all aspects of the college’s Title IX compliance. 

• Coordinate the response to reports of sex discrimination, sexual harassment, or sexual 

misconduct involving students, faculty, or staff. 

• Ensure prompt, equitable investigations and resolution of Title IX complaints. 

• Maintain records of all reports, investigations, and resolutions. 

• Lead prevention efforts including training for students, employees, and administrators. 

• Collaborate with campus departments 

• Monitor trends and climate to guide prevention programming and policy development. 

Required Training/Knowledge: 

• Familiarity with Title IX regulations, Clery Act, and VAWA. 

• Completion of Title IX Coordinator training. 

• Understanding of trauma-informed practices and equity-focused investigations. 

Access & Independence: 

• Must have direct access to executive leadership. 

• Must operate without conflict of interest and with institutional authority to act. 

  



 

TO: All Faculty, Staff, and Students 

FROM: Kristine Furtaw, Senior Vice President of Education Operations 

DATE: 08/01/2025 

SUBJECT: Reminder of Title IX Coordinator 

In accordance with federal Title IX requirements, Helms College must designate a Title IX 

Coordinator to oversee our compliance with laws prohibiting sex discrimination, including 

sexual harassment and assault. 

 

Bill Dindy, Associate VP of Education Operations and Compliance, serves as the Title IX 

Coordinator for Helms College. 

 

Bill is responsible for managing the college’s response to Title IX reports and ensuring that 

our institution fosters a learning and working environment free from sex-based 

discrimination. Mr. Dindy also coordinates prevention training, awareness campaigns, and 

ensure(s) our processes comply with federal law. 

 

If you experience or become aware of a Title IX-related concern, please contact: 

 

Bill Dindy  

3145 Washington Road 

Augusta, GA 30907 

Email: Bdindy@helms.edu 

Phone: 706-854-4718 

Office: SS9 

 

We appreciate Bill’s service in this capacity and support of the ongoing commitment to 

safety, equity, and respect across our campus community. 

 

Sincerely, 

 

Kristine Furtaw 

Senior Vice President of Education 

Helms College 
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